Town of Windham
Building Permit Checlkiist

BUILDING PERMIT CHECKLIST:

building application completed and signed and dated

detailed building plans showing cross section, floor plan
indicating use of each room, materials used, measurements,
decks, porches, finished daylight basements

plot plan showing property dimensions, location of struc-
tures, driveway, septic system, setbacks from property line,
total square footage of disturbed area

DEP permit if disturbed area is over 43,560 square feet
soil & erosion control plan for entire site
street opening permit if utilities will be in a town road

driveway opening permit if driveway is new and enters a
town road or will be a town road

documentation of ownership; New lots require a recorded
deed with a legal lot description.

house or street number assigned by Assessing (Number
must be posted upon commencement of construction and be
visible from street.)

FOR MANUFACTURED HOUSING ALSO SUBMIT:

stamped, engineered third party plans
set-up instructions

FOR COMMERCIAL BUILDINGS ALSO SUBMIT :

stamped plans including a statement that they are de-
signed in compliance with BOCA 99 and State of Maine ADA
requirements

State Fire Marshall permit if applicable

FOR SHORELAND ZONING ALSO SUBMIT:

shoreland zoning permit

existing & proposed measurements demonstrating 30%
expansion calculations

SEPTIC SYSTEM:

HHE200 with owner’s signature & installer's name — 3
copies

variance, easement, or seasonal conversion, if necessary

INTERNAL PLUMBING :

plumber’s signature & license number (property owner
may sign application if the owner is performing the work and
lives in the dwelling where the work will take place)
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Buyer Beware! Please take the time to review the information
provided by the Attorney General’s Office regarding hiring con-
tractors for home improvement projects exceeding $3,000,
which may be found at:
www.maine.gov/ag/index.php?r=protection&s=construction&t=

1. SETBACKS: Check setback requirements for the
property's zone. The front setback is measured from
the front property line, NOT the edge of the road.

2. EGRESS WINDOW: Sill height shall not be more
than 44 inches from the finished floor. Net clear open
area of the bottom sash shall be at least 5.7 square feet
with @ minimum width of 20 inches and a minimum
height of 24 inches. (5/12/95)

3. HEADROOM: 7 ¥ feet in any habitable living
space.

4. SMOKE DETECTORS: Smoke detectors shall be
hard wired with battery backup installed in all sleeping
rooms in other than existing one— and two family dwell-
ings; outside of each separate sleeping area, in the
immediate vicinity of the sleeping rooms; on each level
of the dwelling unit, including basements. (NFPA 1)

5. FIRE SEPERATION: Fire separation wall between
a garage and a residential use shall be on the garage
side, 5/8” firecode gypsum with all seams taped and all
penetrations scaled. If the garage is located beneath
habitable space it shall be separated with floor and wall
assemblies of not less than 1 hour fire resistance rating.
Doors must have a 45 minute fire resistance rating
stamped on the assembly and an automatic closer. (The
assembly includes a metal frame.)

6. GARAGE FLOORS: When connected to a residen-
tial use, the garage floor shall be at least 4 inches lower

than the entrance to the residence. The 4 inches shall be
poured in place with concrete.

7. CHIMNEY: All chimneys must be built to the latest
edition of NFPA 211 Standards for Chimneys, Fireplaces,
Vents and Solid Fuel Burning Appliances. They shall
have a 2 inch clearance from all combustible material. 1
inch for exterior chimneys.

8. VENTS: Vents should be installed in crawl spaces,
attics and on dryers. Bathroom ceiling vents, when used
shall be vented to outside air, not into the soffit space.

9. BUILDING CODE: All construction shall be built to the
1999 National BOCA building code.

10. PORTLAND WATER DISTRICT : The Portland Wa-
ter District must issue a construction permit for any
ground disturbance within 200 feet of Sebago Lake.

11. FLOOD ELEVATION: Any construction or recon-
struction around lakes, rivers, or streams may require a
flood elevation survey.

12. SOIL AND EROSION CONTROL PLAN : A written
erosion and sedimentation control plan, in compliance
with “Best Management Practices”, is required and shall
be in place prior to any work being started for:

Soil disturbance within 250 horizontal feet of any water
body, wetland, or stream zoned as Shoreland Zone

Areas outside of the Shoreland Zone that disturbs 500
square feet or more,

with a 2% or greater slope must meet the Surface Water
Protection Ordinance.

13. PERMTTING FROM THE DEPARTMENT OF ENVI-
RONMENTAL PROTECTION: Effective February 2003 a
CONSTRUCTION GENERAL PERMIT from DEP is re-
quired for disturbance of soil of one or more acres. Addi-
tionally, the permit by rule standard is still in effect which
is required when you disturb any soil within 75’ of any
waterbody. Contact the Dept. of Environmental Protec-
tion for these rules and regulations at: (207) 822-6300.

14. DEED RESTRICTIONS: Please check your deed for
any restrictions; the town does not enforce these.

15. SIGNS: All signage must be placed on premises.
Please refer to the sign ordinance for more information.

16. ROOFING: Ice and water protective shield is re-
quired to a point 24 inches inside the exterior wall. Single
layer of underlayment is required under all roofing.
(BOCA 99, § 1507.4 -1507.4.3)

17. STREET OPENING PERMIT: Excavation for drive-
ways, waterlines, culverts or grading requires a street
opening permit from the Public Works Dept. prior to con-

struction. Notify DIG SAFE first.

18. POTABLE WATER SUPPLY: Any building
where people live, work or congregate shall be
provided with a supply of clean, cool and potable
water in sufficient quantity to maintain all water
supply and plumbing fixtures in a safe and sani-
tary manner. The Town strongly suggests that
your well be installed prior to construction to ver -
ify that the above standards can be met. Your
septic design gives you an idea of how much wa-
ter you may use internally.  NOTE: Ifitis deter-
mined that there is not sufficient guantity and
quality water to meet these standards then this
office may withhold the Certificate of Occupancy
until an adequate supply is established and re-
sults of a water test is submitted. (8/01)

PERMITS AND INSPECTIONS

1. PERMIT LIFE: Work authorized by the permit
must be started within 6 months after issuance and
must be completed within 18 months.

2. INSPECTIONS: The following inspections
must be called for 24 hours in advance:

Erosion Control measures in place prior to distur-
bance of soil.

Foundation: Prior to back filling, all metal ties
removed; holes water plugged; tarred; and the pe-
rimeter drains, with rock installed, are covered with
filter fabric.

Septic: (1)Horizon — After site preparation, before
system is in and (2) Prior to Covering — After installa-
tion of all system components.

Framing and Rough Electrical: Prior to any insu-
lation or sheet rock.

Electrical Service: please reference work order
number or CMP account number.

Plumbing: An air or water test shall be on at the
time of inspection, prior to any insulation or sheet-
rock.

Final Occupancy: A final inspection scheduled to
obtain a Certificate of Occupancy required prior to
occupancy of the building. If applicable, Public Works
has indicated driveway entrance meets design stan-
dards. House numbers shall be installed with 4 inch
contrasting numbers. If private well, favorable water
test results and gallons per minute reading.



ONE AND TWO FAMILY STAIRWAY REQUIREMENTS :
STAIRWAYS: Minimum width shall be 3 feet wide.
RISE (maximum) : 8 inches with no open risers.

TREAD (minimum) : 91/2 inches measured nose to nose

Handrail : Anytime there are 3 or more risers a handrail is re-
quired. A guard is required on the stairs any time the stairs are
30” from ground level. Handrails must be continuous from top to
bottom of stairway and graspable with a sphere no larger than 1
1/2 inches. Handrails are 34 inches to 38 inches measured at
nose of tread to top of handrail and be no lower than 34 inches
or higher than 38 inches.

Headroom height of stairs: 6 feet 8 inches.

Guard: Required at 30 inches from ground level. Minimum
height is 36 inches.

Balusters : No more than 4 inches apart. May have no horizon-
tal components.

Residential Stair detail

All commercial construction must be designed and st amped
by an architect or engineer. All plans must state that the
plans meet the 1999 BOCA Building Code and ADA stan -
dards.

COMMERCIAL STAIRWAY REQUIREMENTS :
STAIRWAYS: Minimum width shall be 3 feet wide.
RISE (maximum) : 7 inches with no open risers.

TREAD (minimum) : 11 inches measured nose to nose

Handrail : Anytime there are 3 or more risers a handrail is re-
quired. A guard is required on the stairs any time the stairs are
30" from ground level. Handrails must be continuous from top to
bottom of stairway and graspable with a sphere no larger than 1
1/2 inches. Handrails are 34 inches to 38 inches measured at
nose of tread to top of handrail and be no lower than 34 inches or
higher than 38 inches.

Headroom height of stairs: 6 feet 8 inches.

Guard: Required at 15 1/2 inches from ground level. Minimum
height is 42 inches.

Balusters : No more than 4 inches apart. May have no horizontal
components.

Commercial Stair detail

Fire Marshall’'s Office Link attached; http://www.maine.gov/dps/fmo

Code Enforcement Office

8 School Road
Windham, Maine 04062
Telephone: (207) 892-1901 or Fax: (207) 892-1916
Roger E. Timmons, Director of Code Enforcement
Renee Carter, Code Enforcement Officer
Tom Lister, Code Enforcement Officer

Support Staff:
Mabel J. Darby-Morey, Administrative Assistant




